PACCMOTPEHO YTBEPXKIEHO

Ha 3aceJaHMH I1€JJarOriyecKoro CoBeTa MIPUKA30M THPEKTOPA
oT «21 » nrons 2016 r. MOBY COII ct. JleornmoBka
npotokon Ne 9. Becenosa H./I.

oT «23 » nroHs 2016 1. Ne 72

HOJOXXEHHUE
00 3JIEKTPOHHOM KypHaJie (3J1eKTPOHHOM /IHeBHUKE)
MOBY COII cr1. JIeonnaoBka

1. O0mue 1MOJI0KEHHA.

1.1. [Jannoe Ilonoxkenue pa3pabOTaHO B COOTBETCTBUM C 3akoHOM Poccuiickoi
Oenepanun ot 29 npexadbpst 2012 roma No273-d3 «O6 Obpazoanuu B Poccuiickoit denepanumy»
U YCTAHABIIMBACT TPEOOBAHMS MO BEJICHHUIO AJIEKTPOHHOIO XypHaia (nHeBHUKa) B MOBY COILL
cT. JleoHnmoBKa.

1.2. DOnexkTpoHHBIH KypHal (JAHEBHMK) SBISIETCA TOCYAAPCTBEHHBIM HOPMATHBHO-
(MHAHCOBBIM TOKYMEHTOM.

1.3. Benenue sneKTpOHHOTO KypHaia (IIHEBHHUKA) SIBJISETCS 00s3aTEIbHBIM JIJIST KaXKI0TO
yUUTENA-NpeIMETHUKA U KJIACCHOTO pyKoBoauTes mkousl ([Ipukas Munsnpascoupazputust PO
ot 26 asrycra 2010 r. 761-0 «O0 yrBepkaeHnH EQuHOTO KBamM(pUKAIIMOHHOTO CIIPABOYHUKA
JIOJDKHOCTEH pyKOBOJUTENEH, CHEIMAINCTOB U CITYKAIIUX) .

1.4. B 1-x kjmaccax W Ha CTpaHHIAx (aKyIbTaTUBHBIX 3aHATUH OTMETKH, JOMAIITHHE
3aJlaHdsd B DJIEKTPOHHBIM JKypHall HE 3alUCBIBAIOTCS, OCYIIECTBISIETCS — 3aIlOJHEHUE
IUTAHUPOBAHMS, YU€T IPUCYTCTBUSI, OTCYTCTBUSI.

1.5. DnexTpoHHBIM KJIACCHBIM JKYpPHAJOM (AHEBHHUKOM) Ha3bIBaeTCsi KOMILIEKC
IPOTPAMMHBIX CPE/ICTB, BKIFOUAIOMINNA 0a3y TaHHBIX U CPEACTBA JOCTYIA K HEH.

DJNEeKTPOHHBIM KJIacCHBIA >KypHaN (THEBHHK) Beaercs B [IporpamMmHO-MHGOPMALMOHHOM
cucteme «bAPC. OO6paszoBanue - OnekrponHas Illkona» (mamee «DIEKTPOHHBIM KypHAa
(ITHEBHUK)»)

1.6. DneKTpOHHBIN KJIACCHBIN KYypHAJ (IHEBHUK) CIYXKUT JJIS PELIEHUs 3a]a4, OIMCAHHbBIX
B 1.2 HacToAwero [lonoxenus.

1.7. Hacrosimiee Ilonoxenue ompenensieT MOHSATHA, LeTH, TPEOOBAaHMS, OPraHU3AINIO U
paboTy 3JIEKTPOHHOTO KJIACCHOTO XYypHaja (AHEBHUKA) 00pa30BaTeIbHOIO YUPEKICHHUS.

1.8. DnexTpoHHBIA JKypHan (JHEBHUK) JOJDKEH MOJJEPKUBATHCA B aKTyaJbHOM
COCTOSIHUH.

1.9. Tlonp30BaTensiMi AJIEKTPOHHOTO JKypHaja (IHEBHHKA) SIBISIOTCS: aTIMHHHCTPAIIUS
HIKOJIBI, YYWTEJNs, MeNaroru, KiIacCHbleé PYKOBOJHUTENIM, ydyallldecss M POJUTENIH (3aKOHHbIE
MpEeJICTaBUTEIN ).

1.10. DnexTpoHHBIN KypHan (JHEBHHUK) sBIseTcs yacTbio MHpOpMalmoHHON cHcTeMbl
IKOJIBI.

2. llenn u 3aga4n, pemaemMblie DJICKTPOHHBIM KYPHAJIOM (ITHEBHHKOM)

2.1. DneKTpoHHBIHN KypHaJ (THEBHUK) BBOAUTCS B LIKOJIE JJIS:

a) aBTOMaTH3alMi OKa3aHMs rocynapcTBeHHON yciayru «lIpenocraBnenue nuupopmamnuu o
TEKYIIEH YCIIEBAEMOCTH YYalllerocs, BEAEHUE MNIEKTPOHHOIO THEBHUKA, dJIEKTPOHHOIO KypHaJla
yCIIEBaEMOCTH Y

0) ¢ukcanuu xofa, coJepkKaHus 00pa30BaTENBHOIO MpoIlecca, Pe3yIbTaTOB OCBOCHUS
OCHOBHOI1 00pa30BaTeIbHON IPOrPaMMBI;

B) BO3MOXXHOCTH HCIIOJIb30BAaHUS JIaHHBIX, (OPMHPYEMBIX B XO0J€ 00pa3oBaTeIbLHOIO
npolriecca, Ul pelleHns 3aa4 yIpaBiIeHUsl 00pa30BaTeNbHOMN e TeIbHOCTHIO;

I') B3aUMOJCWCTBUS WIKOJBI C OpraHaMM, OCYIIECTBIISIIOIIMMH yIpaBlieHHEe B cdepe
oOpa3zoBaHus;

1) IOBBIIIEHUS KauecTBa 00pa30BaHuUs 3a CUET:

- IOBBIIIEHUS YPOBHS MPO3PAaYHOCTH y4eOHOT0 MpoLecca;



- QBTOMATH3AIMH YYETHBIX (QYHKIIMH;

- IOBBIIIEHUS OOBEKTUBHOCTHU OLICHUBAHUS YUEOHBIX JTOCTUKEHUH, 00yJarOLINXCS;

- IPOCTOTHI M y10OCTBA BEIEHHS yUeTa U aHaJIN3a Pe3yJIbTaTOB y4eOHO! AeITeIbHOCTH;

- IOBBIIIEHUS HAJIS)KHOCTU XPaHEHUS! UH(OpMAIIHH;

- TEXHOJIOTHYECKOI'0 Pa3BUTHUS y4EOHOI O IIpolLecca.

2.2. DNeKTpOHHBIN KypHal (AHEBHUK) UCIOJIb3YeTCA JJIs PELICHUs CISAYIOIINX 3a/1a4:

2.2.1. XpaHeHHe B DJEKTPOHHOM BHJIE JAHHBIX 00 YCHEBAaGMOCTH U IOCEIIAEMOCTH
y4aluxcs;

2.2.2. co3paHuMe equHOM 0a3bl KaJIEHJApPHO-TEMATUYECKOIO IUIAHUPOBAaHUS I10 BCEM
y4eOHBIM IIpeIMETaM M NapauiessiM KIIaccoB;

2.2.3. omepaTHBHBIM JOCTYNl K OLEHKAM 3a BECh IEPUOJ BEACHMS JKypHaia, IO BCEM
npeaMeraMm, B JI000€ BpeMs BCEM YYaCTHUKaM 00pa3oBaTeIbHOIO Ipolecca — POAMUTENSM,
YUEHUKaM, [IeiaroraM 1 aJIMUHUCTPALIAN;

2.2.5. aBrOMarM3auus CO3/aHUS IIPOMEKYTOUHBIX M HUTOIOBBIX OTYETOB YYMTEJEH-
IIPEIMETHUKOB, KIACCHBIX PYKOBOJAUTENEH, BOCIUTATENEH, a IMUHUCTPALIUY;

2.2.6. cBOEBpEMEHHOE HWH(POPMHPOBAHUE POJMUTENECH IO BOIpPOCAM YCIIEBAEMOCTH U
IMOCEIIAEMOCTH UX JICTCH;

2.2.8. BeIBOJ MH(OpMAIMK, XpaHslleics B 0a3e NaHHBIX, HA OyMaXXHbI HOCUTENb, IS
opopmiieHHs B BHJE€ JOKYMEHTa B COOTBETCTBUM ¢ TpeboBaHusiMu Poccuiickoro
3aKOHOJIaTEeIbCTBA;

2.2.9. uHpOPMUPOBAHUE POJUTENICH U YJalNTUXCS O JOMAITHUX 3aJaHUSIX U MPOXOKICHHH
00pa30oBaTeNbHBIX IPOrPaMM I10 pa3IMYHBIM MpeMeTaM (Kypcam);

2.2.10. KOHTpPOJIb BBINIOJHEHUS OOpPa30BaTEIbHBIX MPOTPAMM, YTBEPKICHHBIX y4EOHBIM
IUTAHOM Ha TEKYILUH y4eOHBIN TOI.

3.0053aHHOCTH MOJIb30BaTeNeil, MPaBUJIa M MOPSAOK PadoTbl ¢ DJIeKTPOHHBIM
KJIACCHBIM KYPHAJIOM (JHEBHHKOM)

3.1. Ilonp3oBaTenssMU B3JIEKTPOHHOIO >KypHaja (JHEBHUKA) SIBISIOTCS: aJMHUHUCTpALMs
LIKOJIbI, YYUTENs, MENarord, BOCIUTATENU, KJIACCHBIE PYKOBOJMTENM, ydallHecs, POAUTEIN
(3aKOHHBIE TIPEJICTABUTEIIN ).

3.2. Bce mosb30BaTeny 3JIEKTPOHHOIO XKypHaia (IHEBHUKA) HECYT OTBETCTBEHHOCTH 3a
COXPaHHOCTh CBOUX MEPCOHAIBHBIX PEKBU3UTOB B 3JIEKTPOHHOM KypHaJle (JHEBHUKE).

3.4. lllkonbHei oneparop ICO:

3.4.1. 3amonHSeT CHHUCKM KJIAcCOB, TPYMI, Yy4YeOHBIM TIUIaH, HArpy3Ky Yy4YUTENEH,
pacriucaHue, pexuM paOOThl HIKOJIBI U TEMAaTHYECKOE IUIAHUPOBAHWE U JIPYTHe CBEJCHMS,
HeoOxoaumble 171 3G (HEeKTUBHOTO (QYHKIIMOHUPOBAHUS DJIEKTPOHHOIO )KypHasla (JIHEBHUKA);

3.4.2. npoBOAUT HEOOXOUMbIE KOHCYJIBTAIIMH C TIeJarOTMYECKUM COCTaBOM I10 BOIPOCaM
M0JIb30BAHNUS JIEKTPOHHBIM >KYPHAJIOM (JHEBHUKOM);

3.4.3. nmpencTaBisieT NOIb30BaTENSIM IEKTPOHHOIO XKypHaia (IHEBHUKA) yUETHbIE JaHHbIE
JUISL TOCTYTIa,

3.4.4. yqacTByeT COBMECTHO C aJIMUHHMCTpaLueil 1 YIpaBisIOIIMM COBETOM B pa3paboTke
HOPMAaTHBHOM 0a3bI 10 BEJACHUIO AJIEKTPOHHOTO KypHasa (JJHEBHUKA);

3.4.6. opranuzyeT paboOTy CO CIpPAaBOYHUKAMH M TapaMeTpaMu CUCTEMBI 3JIEKTPOHHOTO
KypHasia (JIHEeBHUKA);

3.4.7. ocy1iecTBIISET CBA3b CO CIYX)O0H TEXHUUECKON MOJACPKKH JIEKTPOHHOTO JKypHaJIa
(IHEBHUKA).

3.5. KitaccHble pykoBOAMTENN:

3.5.1. UMET IOCTYyl KO BCEM CTPAaHMIIAM CBOEro Kjacca B JKypHaje C IpaBoOM
pellaKTUPOBAHMS;

3.5.2. cBOEBpPEMEHHO 3aMOJIHSIOT U CIEIAT 3a aKTyaJIbHOCTBIO JAHHBIX 00 yJalluxcs U UX
COCTaBE;

3.5.3. OTCIEeKHUBAIOT PETYISIPHOCTD MMPOCMOTPA POIUTEIAMHU JIEKTPOHHOTO KypHaa;

3.5.4. mpenocTaBIAIOT yUETHBIE JaHHbIE I JOCTYIA POJUTEISAM U yJaIuMCs

IIKOJIBI, IIOJIyYEHHBIE OT OTBETCTBEHHOIO 3a HH()OPMAIMOHHO-KOMMYHUKAI[MOHHYIO
MOAJIEPAKKY JIEKTPOHHOT'O ’KypHaia (JIHEBHUKA);



3.5.5. opraHu3yroT cOOp KOMIUIEKTa JOKYMEHTOB IO OOECIICYCHHIO 3aKOHOAATEIbHBIX
TpeboBaHMil 0 3aImuTe NMepcoHaTbHBIX MaHHbIX ([1/]H);

3.5.6. BeyT MOHUTOPHHT YCIICIIHOCTH O0yUYCHHUS;

3.5.7. mpoBOAAT TIEPBUYHBIC KOHCYJIbTAIUM JJII YYCHHUKOB U MX POAMUTENCH (3aKOHHBIX
npezcTaBuTeNeil) Mo paboTe C IIEKTPOHHBIM )KYPHAIOM (THEBHHKOM);

3.5.8. ocymIecTBIAIOT KOHTPOJIb IOCTYIA POJUTENICH U YUalUXCsl B AJIEKTPOHHBIN JKypHAI
(IHEBHUK);

3.5.9. aHanu3upy0T MOCENaeMOCTh, KAYECTBO U JUHAMHKY YCIIEBAEMOCTH Kilacca;

3.5.10. BHOCAT nanHble B pazaen «Iloprdonmo» mo Mepe noctymiieHus: HHGOPMAIIHH.

3.6. [lenarornueckue pabOTHUKH (yUUTENSI-IIPEAMETHUKH, BOCITUTATENH, IEJarOTH):

3.6.1. UMEIOT MOCTYN K CTPaHUIIAM CBOUX MpPEAMETOB (KYypCOB, 3aHSATHI) B KJaccax,
rpynmnax rno MHIUBUAYaTbHBIM JIOTHHAM U APOJISIM C IPABOM PElaKTUPOBAHMS;

3.6.2. aKKypaTHO W CBOEBPEMEHHO 3aIOJHSIOT JaHHBbIE 00 Y4eOHBIX Mporpammax M X
MPOXOXKACHUU (TeMaTHYecKoe IUIaHUPOBaHHUE), 00 YCIEBAEMOCTU M MOCEIIAEMOCTH YyYallluXcs,
JIOMAIITHUX 33JJaHHUSIX B paMKaX CBOUX JIOJDKHOCTHBIX HHCTPYKIIHIA;

3.6.3. BBICTaBIAIOT TEKyIIHE€ OTMETKH, 3alOJHSIOT TEMbl IPOBEICHHBIX 3aHATHIH,
JIOMAIITHUE 33/1aHUS B JICHb IPOBEACHUS YPOKa;

3.6.4. BBICTABISAIOT OTMETKH 32 MIUCHbMEHHBIE Pa0OTHI HE MO3THEE YeM Yepe3 HEJEINI0 MOoce
npoBeeHus paboThl (B paMKax BHYTPEHHETO MOHUTOPUHTA B TEYCHUE 3-X JHEH);

3.6.5. BBICTaBISIOT OICHKM B paMKaXx MPOMEXKYTOYHOM U HTOTOBOM aTTeCcTaIllH
00yJaromuxcst 1Mo KaXIOMYy TpEAMETYy KaXKIOMY YYEHHUKY B TEUCHHE MOCJICIHEH Heaenn
Ka)KI0ro yueOHOro neproja 10 Hayana KaHUKYJI.

3.6.6. opranusyror oOmMeH wuHpOpMamHed C OOYYAIOIIMMHCS, HX POIUTEISIMHU,
aJIMUHHCTpAINEH.

3.7. 3amecTUTENN TUPEKTOPA ILIKOJIbL:

3.7.1. oOecrieunBarOT HEOOXOIMMBIMH  JAHHBIMH 1O  OpraHu3aluu  y4eOHO-
BOCIIUTATEILHOTO Tporiecca B mkose [IkonsHoro oneparopa 9CO;

3.7.2. UMEIOT JOCTYI KO BCEM CTpaHMIIaM JKypHaJia 0e3 IpaBa peJakTUPOBAHHUS;

3.7.3. ohopMIISIOT 3aMEHBI YPOKOB;

3.7.4. oCyIIECTBISIIOT MEPUOJUUECKUI KOHTPOJIb HAJl BEJCHHEM DJIEKTPOHHOTO >KypHalsa
He pexxe 1 pa3 B MecsIl (ITPOIEHT y4acTus TIeIaroroB B paboTe ¢ )KypHAJIOM, MTPOIEHT yJaIluXcs,
HE HMMEIOIUX OIEHOK; MPOLEHT YYaIlMXCs, MUMEIOUIMX OJHY OIEHKY; O(QOpMIIEHHE 3alucu
JIOMAITHEr0 3aJ]aHWs, Y4YEeT BBIMOJHEHHS OO0pa30BaTENbHOW TMPOTPaMMBbI, MPOIEHT YYaCTHS
poauTesnel U yJamxcs B paboTe ¢ 3JeKTPOHHBIM *KYPHAJIOM U Jp.);

3.7.5. perynsipHO (B COOTBETCTBUHU C PEIJIAMEHTOM) IEPEHOCAT JaHHbIE AJIEKTPOHHBIX
KYPHAJIOB Ha OyMa)XHbII HOCUTEJb U OCYLIECTBISIOT €r0 XpaHEHUE;

3.7.6. TIPEACTABISIIOT AUPEKTOPY IIKOJIbI M pa3pabOTYMKaM 3JIEKTPOHHOTO >KypHaja
OpPEUIOKEHUsT 10 MOJAEPHHU3AlMU BO3MOXHOCTEH, pACHIMPEHHI0 (YHKIMHA 3JIEKTPOHHOIO
KypHaa;

3.7.7. y4acTBYyIOT B pa3pabOTKe HOPMATUBHON 0a3bl Il BeJIEHHs AJIEKTPOHHOTO KypHaja
(IHEeBHUKA);

3.7.8. npu monydyeHUH HH(GOPMAIMM O HAIWYMM OMIMOOK B 3aMOJHEHHU 3JIEKTPOHHOTO
)KypHaia (ITHEeBHUKA) B TeUeHHUe | JTHS OpraHU3yIT UCTIPABJICHUE OMMOOYHBIX JaHHBIX;

3.7.9. aHanM3MpPYIOT JaHHBIE IO pe3yJbTATUBHOCTU Y4YeOHOro mpolecca U JPyruMm
napamMeTpaM Ha OCHOBE DJIEKTPOHHBIX (hOpPM OTYETOB

3.8. IupeKTOop MWIKOJIBIL:

3.8.1. uMeeT 1oCTyn KO BCEM CTpPaHUIIAM AJIEKTPOHHOIO KypHasa;

3.8.2. mpocmarpuBaeT BCE CTpPAaHUIIBI SJEKTPOHHbIE XYPHAlbl IIKOJBI O€3 MpaBa HX
pEeIaKTUPOBAHHS;

3.8.3. pacnedaTbIBaeT CTPAHULIBI AIEKTPOHHOTO )KypHaa (JIHEBHHUKA);

3.8.4. mpencraBnsger WHGOPMAIUIO JIS 3alOJHEHHUS PAa3/CNioB, XapaKTePU3YIOIINX
00pa3oBaTeNbHBIA TPOLECC YUYPEKICHHS B COOTBETCTBUU C TapuduKanuei, yTBEpk IeHUEM
yueOHOro IJIaHa, pacrpeesieHueM MOJTHOMOYNN U JOJKHOCTHBIX 00sI3aHHOCTEH U T.11.;

3.8.5. paszpabaTbiBaeT W YTBEpXkJaeT HOPMATHBHYIO M HMHYIO JokyMeHTauuio OY mo
BEJICHUIO JIEKTPOHHOTO KypHaJIa (THEBHUKA);



3.8.6. ocylIeCcTBIsSIET KOHTPOJIb 32 BEACHHMEM JJIEKTPOHHOI'O JKypHajia He pexe | pasa B
MECHILL;

3.8.7. 3aBepsieT pacrieyaTaHHBIA BapHaHT 3JEKTPOHHOTO JKypHaja MOAMKUCHI0 U TepOoBOi
NeYaThIO IIKOJIBI;

3.8.8. obecmeunBaer Oe3omacHOE XpaHEHUE APXUBHBIX BEPCHU 3JIEKTPOHHOTO KypHaia
(TedyaTHOM M DJIEKTPOHHOH B 2-X 9K3.);

3.8.9. mpuHMMaeT Mepbl AUCHUILUIMHAPHOTO BO3JCHCTBUS K pPaOOTHHKAM IIKOJIBI TI0
pe3yibTaTaM BBISBICHHBIX CIIy4aeB HapyLICHHs MCIOJHUTEIbCKON AMCUUILUIMHBI IPpU paboTe ¢
AJIEKTPOHHBIM )KYPHAJIOM (JHEBHUKOM).

3.9. Ponpurtenu (3aKOHHBIC TIPEICTABUTENIN) U YUAIIIACCS:

3.9.1. UMeIT JOCTYN TOJBKO K COOCTBEHHBIM JaHHBIM M HCIOJB3YIOT 3JICKTPOHHBIN
KypHaJ (JHEBHHUK) AJIsl UX IIPOCMOTPa;

3.9.2. mpocMmaTpuBalOT yCIEBAEMOCTh, CBEJCHHUS O JOMAIIHUX 33JIlaHUSX, TEMBbI YPOKOB,
PEKOMEH/IAlMU YUUTEIIs B 3JIEKTPOHHOM JIHEBHUKE;

3.9.4. KOHTPOJIUPYIOT MPABMWIHBHOCTh MU CBOEBPEMEHHOCTb BBICTABICHHUS OIICHOK, yyeTa
IIOCEIIAeMOCTH 3aHSITUH;

3.9.5. obOpamaroTcsi K aAMUHUCTPAIMH IIKOJBI MPH BBIABICHUN OIIMOOYHBIX JaHHBIX B
3JIEKTPOHHOM JKYpHAJIE;

3.9.6. nony4aroT KOHCYJIbTallUH, UHIUBUAYAIbHbIC 3aJaHUS, TONIOJHUTENbHbIE MaTEpPHAIIb
UT.II. B TUCTAHLIUOHHOM PEKUME.

4. IIpaBa 1 0TBEeTCTBEHHOCTH NOJIb30BaTe el

4.1. IlpaBa:

4.1.1. Ilonp30Barenu HMMEIOT IPAaBO JOCTYIA K 3JEKTPOHHOMY >KYpPHally €XEAHEBHO M
KPYIJIOCYTOYHO.

4.1.2. Bce nonp3oBaTelid UMEIOT MPABO HAa CBOEBPEMEHHbIE KOHCYJIbTALMU 110 BOIIPOCAM
paboThI € 3JIEKTPOHHBIM KYPHAJIOM Y OTBETCTBEHHOI'O 33 MH(POPMALMOHHO-KOMMYHUKATUBHYIO
HOJICPKKY JICKTPOHHOTO JKypHajia B IIKOJIE.

4.1.3. ADMUHHCTpALUS LIKOJIBI B Cllyyae HEBBINOJIHEHUs JaHHOTo [losiojkeHust ocTaBisier
3a co00M MpaBO aIMUHUCTPATUBHOIO U (PMHAHCOBOI'O HaKa3aHUs B pamMKax 3akoHOB PO.

4.2 OTBETCTBEHHOCTH:!

4.2.1. Ilenaroru HeCcyT OTBETCTBEHHOCTb 32 €KEJHEBHOE (B COOTBETCTBUU C paCHUCaHUEM
paboThI) M IOCTOBEPHOE 3alIOJHEHNE OLEHOK U 0(hOpMIIEHHE MOCEIAeMOCTH YUaIIUXCsl.

4.2.2. KnaccHple PYKOBOJUTENN HECYT OTBETCTBEHHOCTh 3a aKTYaJIbHOCTh CIIMCKOB
KJaccoB M MHpopManuu 00 yyaluxcs U UX POAMTENSIX, JOCTOBEPHOCTh HH(OpPMALUU O
MIOCEIIAeMOCTH YJAITHXCSI.

4.2.3. Bce monb30BaTelld HECYT OTBETCTBEHHOCTh 3a COXPAaHHOCTb CBOMX PEKBU3UTOB
JOCTyTIA.

4.2.4. Bce monp30oBaTen 3JIEKTPOHHOTO JKypHalla (JIHEBHUKA) HECYT OTBETCTBEHHOCTD 32
JOMyCK  yJammxcss K paboTe ¢ DJIEKTPOHHBIM HKYPHAJIOM C WCIOJIB30BAHHUEM JIMYHBIX
PEKBU3UTOB.

5. OTueTHBIE MEPHOABI U YCJIOBUS XPAHEHUS TaHHBIX

5.1. [laHHBIE DJIEKTPOHHBIX JKYPHAJIOB (JHEBHUKOB) IO KaXKAOMY M3 KJIAccoB (TpyIm)
MEPEeHOCATCST Ha OyMaXKHBIM HOCHTENb B KOHIE Y4eOHOro rojga, mo mepe (GpopMHUpOBaHUs
OTYETHOM CTpaHUIBI, OTOOpaXkasi CIMCKU KJIACCOB, TEKYIIHME OLIEHKHU (B KOHIIE YETBEPTH —
YETBEPTHBIC OIICHKH, B KOHIIE TIOJYTOAWs — MOJYTOJOBBIE OIICHKH), IMOCENAeMOCTh YPOKOB
(3aHATHI) yyalIUMUCS, TPOHAECHHBIE TEMbI U JOMAIIIHUE 3a/IaHHs.

5.2. Tlo oxonuanwm ydeOHOTO Toma (Mo 30 WFOHS) pacre4aTaHHBIE W3 DIIEKTPOHHOTO
JKypHaja BCE JIUCTHI MO KaKIOMY KJIACCy CONPOBOXKAAIOTCSA TUTYJIBHBIM JIUCTOM C YKa3aHHUEM
COJICP)KMMOTO M KOJIMYECTBA JINCTOB, MPOIIUBAIOTCS, MOAMUCHIBAIOTCS JUPEKTOPOM IIKOJBI U
3aBepstoTcs medaThio. COpOIIIOPOBAHHBIM JOKYMEHT BKJIQJABIBACTCS B OTHAENbHBIN (haiin
COOTBETCTBYIOIIEH MaNKy KJlacca U XpaHUTCA B KaOWHETE 3aMECTUTEINIs AUPEKTOPA B TeUEeHUe 5
JeT.

5.3. Pacneuarangasie 1o 30 WMIOHS CBOJHBIE BEIOMOCTH HMTOTOBBIX OIIEHOK KJIAacCOB 3a
y4eOHBIM TOJ MPOIIMBAIOTCS, MOANUCHIBAIOTCS JUPEKTOPOM IIKOJIBI M 3aBEPSIOTCS IE€YaThblio,



HAMpaBJIAIOTC HAa XpaHEHHWE K IUPEKTOpY MIKOIbI Ha 25 jer (Kak JOKYMEHTBHI CTPOroi
OTYETHOCTH).

5.4. Ilo OKOHYaHUM Y4E€OHOTO rojia MPOU3BOIAMUTCS ICKTPOHHOE PE3EPBHOE KOMHPOBAHUE
AJIEKTPOHHBIX JKYPHAJIOB Ha 2-X HOCHUTENSX, XpaHEHHE KOTOPBIX OCYIIECTBISETCS B Pa3HbIX
MOMEIICHUSIX B COOTBETCTBUH C IPUKA30M JIUPEKTOPA IIKOJIBI.

6. 3akyII04YUTEIbHBIE OJT0KEHUS

6.1. Cpok aeiictBust nanHoro [lonoxeHust He OrpaHUYEH.

6.2. Ilpu wu3MEHEHMHM HOPMATHUBHO-TIPABOBBIX JOKYMEHTOB, pErJIAMEHTUPYIOIIUX
JeSITeIBbHOCTh 00I1e00pa30BaTeNILHOTO YUPEKICHHS, MomnpaBku B llomokeHue BHOCATCS B
COOTBETCTBUH C YCTAHOBJICHHBIM HOPSIKOM.

6.3. Bce n3MeHeHus ¥ IOMOIHEHUS K HacTosAueMy [1010KeHNI0 MOAIeKaT COrIaCOBaHUIO
Ha [learornueckoM CoBeTe IKOJIBI U YTBEPKACHUIO AUPEKTOPOM IIKOJIBI.



PACCMOTPEHO YTBEPXJIEHO

Ha 3aCe/IaHNU TIeITarOTMYECKOT0 COBETA MIPUKA30M JTUPEKTOPA
MOBY COIII ct. JIeonnaoBka MOBYCOIII ct. JIeoHnIOBKA

ot «21 » nrons 2016 1. Becemosa H.JI.
niporokos Ne 9 oT «23» uroHs 2016 1. Ne 73

PEIJIAMEHT BEJEHMUS DJIEKTPOHHOI'O )KYPHAJIA (JIHEBHUKA)
B MOBY COIII ct. JIeoHna0oBKA

1. O0mue moJ10xKeHH.

1.1. Hacrosimuii AOKYMEHT OIpenessieT YCJIOBUS W NpaBUJa BEACHUS 3JIEKTPOHHOTO
KypHaJ1a (IHEBHMKA), KOHTPOJISI 3@ BEJAECHUEM DJIEKTPOHHOI'O KypHasla (AHEBHMKA), IPOLEAYPbI
o0OecrieueHrs JOCTOBEPHOCTH, BBOJMMBIX B 3JEKTPOHHBIM JKypHal (JHEBHUK) JaHHBIX,
HAJIE)KHOCTU MX XPAHEHUS U KOHTPOJISA 3a COOTBETCTBHEM 3JIEKTPOHHOIO XKypHasla (JHEBHHKA)
TpeOOBaHUSAM K JOKYMEHTOOOOPOTY, BKJIIOYasi CO3JaHHE PE3ePBHBIX KOIMUMN, TBEPABIX KONUil (Ha
OyMa)KHOM HOCHUTEJIE) U Jp.

1.2. B cooTBeTcTBUM C JEHCTBYIOIIUM 3aKOHOJATeNbCTBOM OV BlpaBe caMOCTOSATEIHHO
BBIOMPATH POPMBI yUeTa BHITOTHEHHUS y4eOHOM MPOTpaMMEl.

1.3. OTBETCTBEHHOCTh 32 COOTBETCTBUE PE3YJIbTATOB yueTa NEHCTBYIOIIUM HOpMaMm U, B
YaCTHOCTH, HaCTOSIILIEMY PErJIaMEHTY U JIOKAJbHBIM aKTaM, HeceT pykoBoauTenas OVY.

1.4. OTBETCTBEHHOCTh 332 COOTBETCTBUE JAHHBIX ydeTa (hakTaMm peanu3alnuu y4yeOHOro
nporecca JeXHUT Ha pykoBoautene OVY.

1.5. Ilpu BemeHuu ydera HEOOXOAMMO OOECHEYUTH COOJIIOJIEHUE 3aKOHOAATENbCTBA O
NEPCOHAIbHBIX JaHHbIX.

2. O01mme NpaBuJIa BeleHUs y4eTa

2.1. Baecenune uH(popMaIuu 0 3aHATHH U 00 OTCYTCTBYIOIIMX JOJDKHBI TPOU3BOIUTHCS 110
GbaxTy B 1€Hb POBEJICHHUSL.

2.2. Baecenue B xypHaJ HHGOPMAIMH O JOMAalTHEM 33JaHUH JOJKHO MPOU3BOJUTHCS B
JIEHb MIPOBEACHUS 3aHATHUS.

2.3. PexkoMmeHnmyeTcsi 3apaHee pa3MelaTh 3aJaHus, 4TOOBl y oOyuarommxcs Oblia
BO3MOXHOCTbH 3a0J1aroOBpEMEHHO IIJIAHUPOBATh CBOE BpEMSL.

2.4. Pe3ynbTaTbl OLICHMBAHHUS BBINOJHEHHBIX OOYYaIOIIMMHUCA NHCbMEHHBIX pPadOT
JIOJDKHBI BBICTABJIATBCS HE TO31HEE | Hemenu co JHSA MX INPOBEACHHS B COOTBETCTBUHU C
npuHATEIMU B OY npaBuiiaMu OIIEHKH padoT.

2.5. ApXMBHOE XpaHEHHE YYETHBIX JAHHBIX JOJDKHO IPELyCMaTpUBaThb KOHTPOJb 3a UX
L[EJIOCTHOCTBIO U JJOCTOBEPHOCTHIO Ha NMPOTSYKEHUHN BCET0 HEOOXOAMMOI0 CpOKa.

ONEKTPOHHOE XPaHEHUE apXMBHBIX JaHHBIX JOJDKHO OCYIIECTBIISITHCS MHHHMAJIbHO Ha
JIBYX HOCUTENSIX U XPAHUTHCS B PA3HBIX MOMEILIEHUSX.

3. YcioBus COBMEIICHHOTO0 XPAHEHHS JaHHBIX B JJICKTPOHHOM BH/e M HAa OyMasKHBIX
HOCHTEJIfAX

3.1. B ciyuyae HE0OXOAMMOCTH HCHOJBb30BaHUS JIaHHBIX 3JIEKTPOHHOTO JKypHaja
(IHEBHHUKA) U3 AJIEKTPOHHOU (hOPMBI B KaUeCTBE MEYATHOIO JOKYMEHTa HH(POpPMAIUs BEIBOJIUTCS
Ha MevyaTh U 3aBepseTCS B YCTAHOBJIEHHOM MOpsIKe. ApXMBHOE XpaHEHUE YUYETHBIX JAHHBIX Ha
OyMa)XHBIX HOCHTEISX JOJDKHO OCYIIECTBISATHCS B COOTBETCTBUM C  JEHCTBYIOIIUM
AJMUHUCTPAaTUBHBIM periiaMeHToM PocoOpHan3opa, yTBEpKIEHHBIM IpukazoM MuHoOpHAyKH
Poccum ot 21.01.20091. Ne9.

3.2. Ecniu manHbIe MO Y4€OHOMY TOIY XPaHSTCS B DJIEKTPOHHOM BHUJIE, CBOJHAS BEIOMOCTh
MOXeT OBIThb INepeJaHa B apXHWB cpa3y 0 3aBEpLICHUM BEJICHHs y4yeTa B COOTBETCTBYIOILEM
KJIACCHOM JKypHaJle.

3.3. IIpu BeneHUM y4yeTa B DJIIEKTPOHHOM BHJIE HEOOXOIUMOCTh BBIBOJIA IAHHBIX Ha MEYaTh
JUIsL TIOJb30BaHUSI B KayecTBE JOKYMEHTa OIPEAeNseTcs] COOTBETCTBHEM MCIIONIb3yEeMOM
unpopmannonnoit cuctemel ['OCT P HCO 15489-1-2007 "Cucrema cTaHzapToB II0



uHpopManny, OUOTMOTEUHOMY W HM3AATENbCKOMY JAeny. YIpaBieHHe JokymeHTamu. OOrime
TpeboBaHus".



PACCMOTPEHO YTBEPXXIEHO

Ha 3aCeIaHNH MeJarornaeckoro coBeTa MIPUKA30M THPEKTOPA
MOBY COIII ct. JIeonunoBka MOBY COIII ct. JIleonngoBka

oT «21 » nurons 2016 r. Becenosa H./I.
poToko Ne 9 oT «23» mroust 2016 1. Ne 73

Pernament npenocrasienus yeayru «lIpenocraBienne nngopmanuu o TeKyuei
ycleBaeMoCTH 00y4aroerocsi, BeeHue 3J1eKTPOHHOI0 ITHEBHUKA M 3JIEKTPOHHOI' 0
skypHaJja ycnesaemoctn» B MOBY COL cr. JleonnnoBka

1. O01mue MoJI0KeHUS

1.1. Hacrosmuii Permament npenoctaBieHust ycnyru «lIpenocraBienue uHbopMauu o
TEKYIIEH yCIeBaeMOCTH OOYdYaloUIerocs, BeIEHHE AJIEKTPOHHOTO JHEBHUKA M AJIEKTPOHHOTO
XKypHaja ycHeBaeMOCTH» B 00I1eoOpa3oBaTesbHBIX yupexaeHusx [leHzeHckoil obnactu
YCTaHABJIMBAET IOCJIEOBATEIbHOCTh M CPOKHM aJIMUHUCTPATUBHBIX Hpoueayp (nedcTBuil) u
(MM) TPUHATHUA peIIeHUN IO TNPEAOCTABICHUIO YCIYIM, OCYLIECTBISIEMBIX [0 3ampocy
(3asBICHHUIO) (U3MYECKOTO JHIA JIMOO €ro yIMOJTHOMOYEHHOTO IMpeICTaBuTeNs (maiee —
PernameHnr).

2.Ctanaapr npenocraBjieHUs yCJIYTH

HaumenoBanue yciayru

2.1. IlpenocraBnenne WHGOPMALIUKA O TEKYIIEH YCIIEBAEMOCTH OOYYArOIIErocs, BEIACHHE
9JIEKTPOHHOTO JIHEBHUKAa U 3JIEKTPOHHOIO JKypHajla ycmeBaeMoctu B IIporpammuo-
uHpopmannonHon cucreme «bAPC. O6pa3oBanue-OnexrponHas Lllkomna» (nanee — ycayra).

IIpaBoBble OCHOBaHUSI PEIOCTABICHUS YCIYT'H

2.2. IlpepocTaBieHHe yCIyry OCYIIECTBISETCS B COOTBETCTBHH C:

2.2.1. 3akonom Poccuiickoit @enepamun ot 29 nexabps 2012 roma Ne273-03 «O6
O6pa3oBanuu B Poccuiickoii @enepaumy;

2.2.2. ®epepanbHbiM 3akoHOM OT 27 wuions 2010 roma Ne210-®3 «O6 opraHuzanuu
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIATBHBIX YCIIYT»;

2.2.3. ®enepanbHbiM 3ak0oHOM oT 27 utonsg 2006 roga Nel52-®3 «O mnepcoHanbHBIX
JTAHHBIX»;

2.2.4. PacnopsixenueM IlpaButensctBa Poccuiickoit deneparuu ot 17 nexabps 2009 rona
Nel993-p «OO yTBep>KIEHUH CBOJHOTO TIEPEYHS IE€PBOOYEPEIHBIX TOCYJApCTBEHHBIX U
MYHUIIUNATIBHBIX YCIYT, MPEJOCTABISIEMBIX B 3JIEKTPOHHOM BUJIE.

2.2.5. Tlpukazom MunucrepctBa oOpa3oBanus u Hayku Poccuiickoit denepauuu ot 6
okTs10pst 2009 roma Ne373 «OO yTBEp)KIEHMM W BBEICHMUM B JeWCTBUE (enepaibHOro
rocy/1apCcTBEHHOr0 00pa30BaTEIbHOIO CTaHIapTa HaYaJIbHOTO 00I1Iero 00pa3oBaHUN»;

2.2.6. Ilpukazom MunucrepcTBa oOpazoBanust U Hayku Poccuiickoit @epepauuu ot 17
nexkabpss 2010 roma Nel897 «OO6 yrBepxkaeHuu (GdeaepalibHOTO TOCYJapCTBEHHOTO
00pa30BaTeNLHOTO CTaHJApTa OCHOBHOTO OOIIETr0 00pa30BaHU.

HaunmenoBanue rocy1apCTBEHHOI0 YUpe:KIeHUs Ilen3enckon obJiactu,
Y4YacTBYIOLLEI0 B IPe0CTABJIEHUH YCIYTH

2.3. llomHOMOYMSI TO MPEAOCTaBIECHHUIO YCIYIHM OCYIIECTBISAIOTCS MyHUIIMNAIBHBIM
0011e00pa3oBaTeIbHBIM OFOKETHBIM YUPEKICHUEM CpeaHel 0011eo0pa3oBaTeIbHON IITKOION
cT. JleonnnoBka, peanusyromieil o6meo0pa3oBaTesibHbIE POrPaMMBI, [0 MECTY O0YUEHUs JIHIIA,
noJjiyueHue MHGOpMaLUK O TEeKYILEeH YCIeBaeMOCTH U MOCEIIAEMOCTH KOTOPOIrO 3aIpallIuBaeTCst
3asIBUTEIIEM.

2.4. B nensAx, CBA3aHHBIX C IPEJOCTaBICHUEM YCIYIH, HCHOJIB3YIOTCS JIOKYMEHTHI,
YIOCTOBEPSAIOLIME JMYHOCTb, IOJATBEP)KIAIOLUIME IIPABO 3aKOHHO MPEACTABIATH HHTEPECHI
HECOBEPLICHHOJIETHETO 00y4aroIIerocs.

3asBuTeE N



2.5. B xauecTBe 3asBUTENCH MOTYT BBICTYNATh (PU3NUYECKUE JINIA — POAUTENHN (3aKOHHBIC
MIPEACTaBUTENH ) HecoBepIeHHoeTHUX oOy4daronuxcs B MOBY COIII cr. JIeonnnoBka.

JIoKyMeHTbI, He00X0AUMbIe 1JIsl IPe0CTABIeHHA YCIYTH

2.7. Ilpu oOpamieHu 3a TOJIYYEHHEM JOCTYyNa K 3JICKTPOHHOMY THEBHHKY 3asSBUTEIb
JIMYHO MPECTABIISET:

2.7.1. ycTHBIN 3ampoc;

2.7.2. TOKYMEHT, YAOCTOBEPSIOMINI JTUIYHOCTb;

2.7.3. CBUJAETENBCTBO O POXKIACHUU HECOBEPILIECHHOJETHEro oOydaromierocs (B ciydae
oOpaleHus 3a yCIIyroi poauTeis);

2.7.4. TOKyMEHT, NOATBEPKIAIOLINI IPaBO 3aKOHHOI'O IIPEICTABUTEINS, HE SIBIISIIOILIETOCS
poauTeneM (JIOKyMEHT, BBIIAHHBIN OpraHaMu OIEKH U MOMEYUTENIbCTBA);

2.8. IlepeueHb JOKYMEHTOB, HEOOXOAMMBIX Ul IPENOCTABJICHMS YCIYTH, SIBISETCS
MCYEPIBIBAIOIINM.

Cpoxk npegocTaBJieHUs1 yCJIYTH

2.10. OOmuii cpoK MPeIOCTaBICHUS YCIYTH:

Jloctyn K 2JIEKTPOHHOMY JHEBHUKY OOECIIEUMBAECTCSI IOCTOSHHO HAa BECh MEPHOJ
o0OydeHus B 0011e00pa30BaTEIbHOM YUPEXKICHUU.

2.11. ®opmupoBaHHE [OCTYyNa 3asBUTENSI K DJIEKTPOHHOMY [HEBHUKY IPH JHYHOM
oOpallleHnH 3a MOJy4YeHUEM YCIYTH HEe MOKET MPEBHIIIATh ABYX paOouux THEH.

2.13. OOHoBneHHe wWHPOpPMAIMK 00 YCIEBAEMOCTH W IIOCEUIACMOCTH  3aHSITHMA
00y4JaroIMMHUCS OCYILIECTBIISETCS HE PEKE OJIHOTO pas3a B HEJEIIO.

2.14. Cpok mnpenocTaBieHUs YCIYyTd HCUHUCIACTCS CO MJHS, CIEAYIOIIEro 3a JTHEM
pErucTpaluy 3amnpoca.

Otka3 B IpegoCcTaBJIeHUH YCJIYTH

2.15. OcHoBaHMSIMH ISl OTKa3a B MPEAOCTABICHUN YCIYTH SBISIOTCS:

2.15.1. 3ampoc mojAaH JHIIOM, HE OTHOCSIIMMCA K 3asBUTENSAM, MPEAYyCMOTPEHHBIM
HacTosuM PernameHTom;

2.15.2. nmumo, momydeHue WHPOpPMAIMM O TEKyIIEeH yCIEBAGMOCTH M MOCENIaeMOCTH
KOTOpPOrO  3alpaliuMBaeTcs  3asBUTENEM, He  fABIsfeTcd  oOyyaroluMcsi — JaHHOTO
0011e00pa30BaTEIBLHOTO YUPEKICHUS;

2.15.3. noctuxkenune o0ydaromuMcs, MojiydeHre nHpopMaIy 0 TeKyIel ycreBaeMOoCT! U
MOCEIaeMOCTH KOTOPOTO 3alpalinBaeTcs 3asBUTeNEM, Bo3pacTa 18 ner;

2.15.4. mpencraBiieHHbIE 3asBUTEIEM JOKYMEHTbl HE COOTBETCTBYIOT YCTAHOBJIEHHBIM
TpeOOBaHUSIM;

2.15.5. B TmpeICTaBIEHHBIX 3asBUTENIEM JIOKyMEHTaX COJAEP)KaTCsl IMPOTHBOPEUUBBIE
CBEJICHUS;

2.15.6. 3asBiIeHNE 3asBUTENS 00 OTKa3e B MOJIyYEHUH YCIYTH;

2.16. IlepeueHp OCHOBaHUM OTKa3a B MPEJOCTABICHUH YCIYTH SBIIETCS HCUEPIBIBAIOIINM.

2.17. Pemenue o0 OTKa3e B MPEJOCTABICHUU YCIYIM MOIMMCHIBAECTCS JOKHOCTHBIM
JIMIIOM, OTBETCTBEHHBIM 3a MpeJocTaBiIeHe NHPOPMAIUH, U BbIIAETCS 3asIBUTEIIO C YKa3aHUEM
IOPUYHMH OTKAa3a.

Pe3yabTaT npepocraBiieHus yCayru

2.18. Pe3ynbTaToM NpeaoCTaBIECHUS YCIYTH SIBIISETCS:

2.18.1. IlpemoctaBienue uHGOpPMALKUKU O TEKYIIEH YCIEBAEMOCTH M IOCEIIAeMOCTH
3aHATUI 00ydJaroUIMCs yTeM:

MIPEJIOCTABIICHUS 3asBUTENIO JOCTYNa K 3JIEKTPOHHOMY JTHEBHHUKY (PEKBH3UTHI JIOCTyIa
(Y4eTHbIE TaHHBIE));

HanpasiieHUs: THPOpMaAIH B pOpME 3IEKTPOHHOTO TOKYMEHTA;

2.18.2. OTKa3 B IpeNOCTaBICHUH YCIYTH.

2.19. loxkymeHT u (vam) uHbOpMAIus, TOATBEPKIAIONINE MPEIOCTaBICHUE YCIyTH (0TKa3
B IIPEAOCTABICHUH YCIYTH), MOTYT OBITh!

2.19.1. Beiman OUYHO 3asBUTENIO B BHJE PEKBHU3UTOB JOCTymNa (YyYETHBIX NAaHHBIX) JJIS
JIOCTYTIA K 3JICKTPOHHOMY JIHEBHUKY;



3. CocraB, mnOC/I€A0BATEJbLHOCTh M CPOKH BBINOJHEHUS AJAMHHHUCTPATHBHBIX
npoueayp, TpeOoOBaHUsI K MOPSAKY HMX BbINoOJHeHHs 4epe3 caiit MOBY COILI cr.
JleonugoBKa, 1100 HHBbIE CAUTHI (IOPTAJIBI).

IHocnenoBaTeIbHOCTh AAMUHUCTPATUBHBIX NPOLIEAYP
3.1. IlpenmocraBneHue yciayrd BKJIOYaeT B ceOs CIeAYIOLIUe aIMUHUCTPATUBHBIC

IPOLEAYPBHI:

3.1.1. Ilpuem nokyMeHTOB u (GOpMUPOBAHHE MAOCTYyNa 3asBUTENS K D3JICKTPOHHOMY
JTHEBHUKY;

3.1.2. O6HoBIIeHHE WH(}OPMAIIMK O TEKYIIEeH YCIIEBAEMOCTH W TOCEIAEMOCTH 3aHATHI
00yJaroMMHUCS.

I[Ipuem pnoxkymMeHTOB u ¢GopMHpPOBaHHME [0CTYNAa 3asiBUTENSI K JJIEKTPOHHOMY
JHEBHUKY

3.2. OcHoBaHueM [yIsi Hayaja BBIMOJIHEHUS] aJIMHUHUCTPATUBHON MPOLEAYPHl SBISETCS
NOCTYIUIEHUE OT 3asBUTENsI B 0OLIe00pa3oBaTelbHOE yupexjaeHue no aapecy r. Ilensa, yi.
OcTtpoBckoro, 1om 8, (1 aTax, KaHIeIsApus) 3apoca Ha IPEJOCTaBICHUE YCIYTH.

3.3. JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJMUHUCTPAaTUBHOM
IpOLEAYpPHI, ABISETCS AOHKHOCTHOE JTHUI0 00111e00pa30BaTEIbHOTO YUPEKICHUS, Ha3HAUEHHOE
JUPEKTOPOM HIKOJIbI — CEKPETaph IIKOJIbI.

3.4. IomKHOCTHOE JIUII0, OTBETCTBEHHOE 3a (POpMHUpPOBAHUE IOCTYHA!

3.4.1. OcyuiecTBisieT MpUeM 3ampoca B COOTBETCTBUU ¢ EnuHbIMEH TpeOOBaHHSIMU
exenneBHO ¢ 9.00 no 17.00; mo 37€KTPOHHOM MOYTE C MOCAEAYIOIINUM JUYHBIM BU3HTOM.

34.2. Ilpm HaiMyuM OCHOBAaHMM Ui OTKa3a B  NPEJOCTABICHUM  YCIYIH,
MPEeyCMOTPEHHBIX HACTOALIMM PerimameHTOM, BbBIAAeT 3asBUTENIO perieHne o0 OTKaze B
IPEIOCTABICHUU YCIYTH;

343. Ilpu orcyrcTBUM OCHOBaHMM [UJIi OTKa3a B IPEJOCTABICHUHU YCIIYTH,
IIPElyCMOTPEHHBIX HACTOSIIIUM PernamenToMm:

OpoBepsieT, BeAeTcs JU B OTHOUIEHHHM oO0ydaromerocss o0meo0pa3oBaTeabHOIO
YUPEXKJIEHUSI DJEKTPOHHBIM JHEBHUK, U B Clydae, €CJIM AJIEKTPOHHBIM JTHEBHUK HE BEJETCH,
oOecrieunBaeT (OPMUPOBAHHUE B OTHOLICHUH 00YYarOIIErocs 3JIeKTPOHHOTO THEBHUKA,

nepesaeT 3arpoc OTBETCTBEHHOMY 3a MH(OPMAallMOHHO-KOMMYHUKAIIMOHHYIO TOJIEPKKY
AIIEKTPOHHOTO >KypHana (IHEBHUKA) JUisi (OPMUPOBAHUS PEKBU3UTOB JOCTyNa (y4ETHBIX
JaHHBIX) 7151 peructpauuu B [IporpamMuo-undopmanonsoil cucreme «bAPC. Obpa3oBanue-
Onextponnas [llkona» mo agpecy Www.uko.edu-penza.ru.

nepefaeT 3asBUTENI0 PEKBU3UTHI JOCTyna (y4eTHblE JaHHbIE) [UIsl JOCTyna K
3JIEKTPOHHOMY JTHEBHUKY B TOpsJIKE, BBIOpaHHOM 3asBUTENEM (110 Teae(oHy, MO 3JIEKTPOHHON
MoYTe, JTUIHO).

3.5. MakcuManbHBIH CPOK BBIMIOJIHEHUS aIMUHUCTPATUBHOM MpolLeaypsl — He Ooliee IBYX
pabouux JTHEH.

3.6. Pe3ynbTaTOM BBINOIHEHUSI IMUHUCTPATUBHOMN IPOLIETYPHI SIBISETCS:

nepegavya 3asBUTENIO CCHUIKM, PEKBU3UTOB JOCTyMa (yY4ETHBIX JaHHBIX) U JIOCTyHa K
AJIEKTPOHHOMY JIHEBHUKY;

BbI/Iaya 3asBUTEIIO PEIeHHs 00 0TKa3e B PEJIOCTABIECHUN YCIYTH.

OO0HoB/IeHMe MH(OPMALMH O TeKylIedl YCIeBaeMOCTH W MOCEIaeMOCTH 3aHSATHI
00y4aroumuMmcs

3.7. OcHoBaHMEM [Isi Hadaja BBIMOJTHEHHUS AJMUHUCTPATUBHON MPOLEAYPHl SBISETCS
HACTYIUIEHHE CpoKa OOHOBIIEHUS MH(GOpPMalMu O TEKyIIeW YCIeBaeMOCTH U IMOCEIaeMOCTH
3aHATUH 00YJaIOUIMMHUCS B DJICKTPOHHOM JTHEBHHKE.

3.8. JIOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMUHUCTPATUBHON
IpOLEeypHl, SBISIETCS AODKHOCTHOE JIMIIO 00I1e00pa30BaTeIbHOIO YUPEKIACHUs, Ha3HAUeHHOE
JUPEKTOPOM KONl (Hanmee — «/lomKHOCTHOE JHUII0, OTBETCTBEHHOE 3a IPEIOCTaBIICHUE
UHPOPMALIUNY).

3.9. JIo/KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MIPEIOCTaBIeHNE HH(DOpMAITUH:

3.9.1. IlpoBepsieT cBeleHHMs O TEKYIIEW YCHEBAEMOCTH M IOCEHIAEMOCTH 3aHSATUI
oOyJaromumMmcs, cofiepKaliuecs B IEKTPOHHOM KypHaJle yCIIeBaeMOCTH.
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3.9.2. ObecnieunBaeT BHECEHHME CBEICHHMI O TEKYIIeH YCHEeBAaeMOCTH M IOCEIIaeMOCTH
3aHATUH 00y4aromMUMCs, HEOOXOUMBIX ISl IPEAOCTABICHUS YCIYTH, B 3JIEKTPOHHBIN THEBHUK.

3.10. MakcuMaiabHBIH CPOK BBIIOJHEHUS aIMHUHHCTPATUBHON MPOLEAYPHI - 0HA paboyas
HEZesl.

3.11. Pe3ynpraroM BBINIOJHEHUS AAMHUHUCTPATHBHON NPOLEAYPHI SBIAETCS BHECEHUE
CBEJICHUI O TeKyllell yCreBaeMOCTH U MOCELIAeMOCTH 3aHATUH 00yJarolUMCs B 3JIEKTPOHHBIN
JTHEBHUK.

4. (I’OpM]:I KOHTPOJIA 32 HCITOJTHEHUEM a/IMUHUCTPATUBHOI'O PErjiaMmeHTa

4.1. Konrtpo:b 3a ucnoiaaenuem PernamenTa ocymiecTBisercss MyHUITUTIATBHBIM OPTaHOM
yIpaBieHus: oopa3oBanus, MuHucTepcTBOM 00pazoBanus [len3eHckoil obmacTy.

4.2. Texkyummii KOHTPOJIb 32 COOJIOACHHEM M UCIOJIHEHHEM OTBETCTBEHHBIMH
JOJDKHOCTHBIMHU JIMIIAMHU TIOJIOKEHWH Periamenta M WMHBIX HOPMAaTHUBHBIX HPABOBBIX aKTOB,
YCTaHABJIMBAIOUINX TPEOOBAHUS K MPEAOCTABICHHUIO YCIYTH, & TAKXKe MPUHATHEM UMH PELICHUN
OCYIIECTBIISICTCSA JAUPEKTOPOM 0011e00pa30BaTEIbHOTO YUPEKACHUS M YIIOJTHOMOYCHHBIMH UM
JOJKHOCTHBIMU JIMIIAMH (3aMECTUTEIISIMU TUPEKTOPA).

4.3. IlepeyeHb JODKHOCTHBIX  JIMI, OCYIIECTBISIOIIMX TEKYIIHH  KOHTPOJIb,
ycraHaBnuBaercs npaBoBbiMU akTamu MOBY COLI ct. JleonnoBka.
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